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INOJIO)KEHUE
06 06paboTKe M 3aLHTE NEPCOHANBLHBIX JAHHbIX paboTHHKOB
MyHHUHDAIBLHOTO 6101KETHOr0 JOMKOIBHOIO 00pa3oBaATENLHOIO YUPCAKICIIH
«Jderckmii cag Ned «Yrumupy

1. OBIIHE IMOJOKEHUS

I.1. Hacrosimee ITonoxkenue ycranapnupaer [IOPSIOK MONy4eHHUs, yuera, 0bpaboTku. nakonienns u
XPaHCHHU NOKYMEHTOB, CONEPKALIUX CBEIEHHUSA, OTHECEHHBIE K NEPCOHAILHBIM AaHHBIM PabOTHHKOR
yupexaenus. [lon pabotuukamu [IOApa3yMeBalOTCA JIMLA, 3aKTOYHBLIAE TPY.IOBOH 1010« pcMBJIOY
«JleTckuii cayg Nod «Yrumupn.

1.2, Lenp Hactosiero IlonoxkeHns - 3amura [IEPCOHANBHBIX JI@HHBIX PAOOTHUKOB VUPCAICHHS (1)
HECaHKIIMOHHPOBAHHOIO JIOCTYNIA M pasrfaileHus. l[lepcoHanbHblEe AaHHBIC BCCI/d 5 LIsIOTCs
KOH(HIEHIHATLHOM, CTPOro OXpaHseMoi uHbopmairei.

I.3. OcHoBanmeM s1s paspaboTky HacTosmero Ilooskenus apjatoTes Koneturyuus Pd. Tpyaosoi
Kozeke PO, npyrue neiictayiomue HOPMaTHBHO-IIPaBOBLIE aKkThl PMd.

1.4. Hacrositiee I[Tonoxenue YTBCPKIACTCS W BBOJIMTCS MPHKA30M 3aBEIYIOIICIO VUPCHICHTTen. 13,
PabOTHUKH yYPEKICHHS AOMKHBI GbITH 03HAKOMIICHI O pacnucky ¢ aaHubiM [Torosenmew
H3MEHEHHIMH K HEMY.

2. [IOHATHE U COCTAB INEPCOHAJIbHbBIX JAHHbIX

2.1. Tlon mnepcoHalbHBIMM JIaHHBIMH PabOTHHKOB NOHHUMAETCS MHBOPMALIMA.  HEODXOHMAH
paboTofaTeNIO B CBA3M C TPYAOBBIMH OTHOLUEHHAMM H KACAIOLIAsCH KOHKPETHOTO paboTHMKa. a Takike
CBEICHHS O (aKkTax. COOBLITMAX M  OOCTOSTENbCTBAX  KHIHMH paboTHHKA.  1O3u0 O
HIEHTH(OULUPOBATE €r0 THYHOCTb.

2.2. CocTa MepcoHaNbHBIX JJaHHBIX paGOTHHKA:

- aHKeTa;

- aBToOHOrpadus;

- obpazoBanmue;

- CBEJICHUS O TPYAOBOM H 00l11ieM cTaxe;

- CBEAICHHA O NPEIBIAYLIEM MeCTe paboThI;

- CBEJICHHS O COCTABE CEMBH;

- IaCMOPTHBIE JIaHHBIE;

- CBE/ICHHUsA O BOMHCKOM y4eTe;

- CBEJICHHA 0 3apaboTHOM IU1aTe COTpyAHMKA;

CBE/ICHUA O COLMATBHBIX JIbIOTAX;

- CIIELMAJIbHOCTD,

- 3aHHMaeMasl J10JKHOCTE;

- pasMep 3apaboTHOM ILIATEI;

- HAJIMYHE CYUMOCTEN;

- 4/IpeC MECTa KUTENbCTBRA;

- JOMANTHUi Tenedon;

- COZIEpKaHHe TPYI0BOTO JIOrOBOPA;

- COJIEpKaHHE NCKIIapalluy, 10IaBaEMOH B HAJIOrOBYIO HHCIIEKIIHIO:

- IOJUTMHHUKH U KOTIMH MPUKA30B 110 TAYHOMY COCTABY:

- JIMYHBIE [I€N1a U TPYIOBbIE KHUKKH COTPYIHUKOB;

- OCHOBAHHMA K MPHKA3aM 10 JIHYHOMY COCTaBY;

- A¢JIa, COAEpKallie MaTepHallbl 10 MOBBIIEHUIO KBATH(QHKALNH U NIEPENOAr0TOBKE CO IPY/IHHKOB. MY
aTTECTAllUH, CIIYKeOHBIM pacciieJOBaHHSIM:;

- KOITMH OTYETOB, HAIPABJIAEMbIE B OpraHbl CTATUCTHKH!

- KOIIMK JOKYMEHTOB 06 00pa3oBaHUH;

* Pe3yJbTaThl MEAULMHCKOIO 0OC/IEIOBAHUA Ha MPEAMET TOAHOCTH K OCYLICCTCH 1
00s13aHHOCTEH;

- poTorpadhuu U HHBIE CBENCHHUS, OTHOCALIMECS K NEPCOHANIbHBIM AaHHLIM PabOTHH KA



- PEKOMEHJAlluH, XapaKTePUCTHKHU H T.I1.
2.3. JlaHHble JOKYMEHTBI ABISIIOTCS KOHQMJACHLUMANBHBIMU. Peiknm KOH(DMICHITHAILHOC T 1
NEePCOHAIbHBIX JAHHBIX CHHUMAETCHd B CllydasdxX O0E3IMYMBAHUA MJIM 10 MCTEUYCHMH /5  JICT CPOK:
XPaHEHHA, €CIIH HHOE HE OIPEICIIEHO 3aKOHOM.

3. OBA3AHHOCTH PABOTO/ATEJIS

3.1. B uensax obecneyeHus mpaB W CBOGOJ 4YelOBEKa M IPaskJaHMHA paboTOATENnL 1PH 00pato e
NePCOHANBHBIX JaHHbIX paboTHHKa 00s3aH cobmoaaTh cieayroiue obiime TpedoRanus:

3.1.1. O6paboTka nepcoHalbHbIX JaHHBIX PAOOTHMKA MOKET OCYIECTBIATLCH HCKIOUITC 0 B 10 1
obecneyeHus COOMIONEHUS 3aKOHOB H MHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, COMCHCTRHS PAOO T
B TPYJAOYCTPOKWCTBE, OOYYEHHH W MPOJABHKEHMH 10 ClykOe, 00eCHCUYCHUs JIMUHOH OC30ACHOCT 1
pabOTHHKOB, KOHTPOJIS KOJIHYECTBA M KAYECTBA BBINOIHAEMON paboThl M ofecieyenis coxpanioct
UMYILECTBa.

3.1.2. Ilpu onpeneneHuu obbeMa u coaepikanus 06pabaTbIBaeMbIX MEPCOHANBHBIX JaHHbIX PAOOTHHKE
paboTozatesnb JOMKeH pyKoBOACTBOBaThCs Konctutyumeit Poccuiickoit ®eneparmn.  Tpyiopniv
KojaekcoM P® 1 HHbIMU denepalbHbIMU 3aKOHAMHM.

3.1.3. Bce nepcoHanbHble JaHHble pabOTHUKA CJIEAYET HONYYaTh Y HErO CAMOrO. LCIM 1epconainiii
NlaHHble pabOTHMKA BO3MOMKHO MONYYHTh TOJBKO Y TPEThEH CTOPOHBI. TO PabOTHHI [0/ CH (il
YBEIOMIIEH 00 9TOM 3apaHee H OT HEro JOKHO ObITh MOJYYEHO TUCLMEHHOE COriacHe. [aiomo1areiin.
AO/KEH COOOUINTE pabOTHHKY O LENAX, MPEANONaraeMblX MCTOYHMKAX M CHOCOOAX 110 1VHCHi
IEPCOHANIBHBIX JaHHBIX, a TAKXKE O XapaKTepe MOMIEKALUX MOMYUCHHIO EPCOHANBLHLIX JIHTLINX 1]
MOCIe/CTBUAX 0TKa3a pabOTHUKA JIaTh MMCbLMEHHOE COTJIaCHE Ha HX MOJIYVUCHHE,

3.1.4. PaboTonaTens He HMeET MpaBa MoJyyaTh U 06pabaThiBaTh NEPCOHATLHBIC Al LIC PAOOTH K
€ro MOJMTUYECKHUX, PEJIUTHO3HBIX M HMHBIX YOEKAEGHHAX M YaCTHOH KH3HM. 13 civuags
HEMOCPEICTBEHHO CBA3aHHBIX C BOMPOCAMHM TPYIOBBIX OTHOHIEHHH. B COOTRETCTRIfM b A
Konctutyunu Poccuiickolt @enepaunn paGoTonaTesb BIpase MolyyaTh M 06pabaTLiaTl. 1aiine o
YaCTHOH KH3HH pabOTHHKA TOJBKO € €ro MHChbMEHHOIO COTTIACHS.

3.1.5. PaboToaaTens He HMeeT MpaBa MoNyyaTh U 06pabaThiBaTh NEPCOHANBHBIE Jaliiibic PAOOTHHKA O
€ro WIEHCTBE B 001IECTBEHHBIX 00beAMHEHHSX HIIH €10 NPO(COK3HOM AEHTETLHOCTH. 38 HCK T1OTCHHCN
Clly4aeB, NMPe1yCMOTPEHHBIX (eilepabHBIM 3aKOHOM.

3.1.6. [Ipu npUHATHM PEIICHHMH, 3aTParHBAIOIMX HHTEPECH PabOTHUKA. PADOTOIATC 11 11¢ 11100 11

OCHOBBIBAaTbCS Ha NEPCOHAIBHBIX JaHHBIX PabOTHHUKA, MOTYYEHHBIX HCKHOUHTCILHO B Py 1LTATC 1
aBTOMAaTH3HPOBAHHOK 0OPabOTKU MIIH 3IEKTPOHHOIO TOJYYEHHUS.

3.1.7. 3alunTa NepcoHaNbHbIX JAHHBIX PAGOTHUKA OT HENPABOMEPHOTO WX HCITONL3OBATIHA 1111 VTP
aomkHa ObITh obecneyeHa paboTojaTeneM 3a CYET €ro CPEACTB B MOPAJKC. YCTAHORICHIION

(penepanbHbIM 3aKOHOM.
3.1.8. PaboTHHKH He NOMKHEI OTKA3bIBATECA OT CBOMX MPAB HAa COXPAHEHHE M 3allliTy Tailiinl.

4. OBSI3AHHOCTH PABOTHUKA

PaboTHuk 06s13aH:

4.1. IlepepaBath paboTonaTenio KOMIUIEKC HOCTOBEPHBIX AOKYMEHTHPOBAHHDLIX [1EPCOHATLHLIX
JaHHBIX, MEPEYEHb KOTOPLIX ycTaHoBAeH TpynoseiM Kojgekcom Pd.
4.2. CBOEBPEMEHHO B pa3yMHBIA CPOK, HE MPEBBLILIAIOLIMNA 5 JiHel. coodian PADOTO T LI O

HU3MCHCHHUH CBOHUX NEPCOHAIBHBIX JIJAHHBIX.

S.ITPABA PABOTHHUKA

PaGoTHuk umeeT npapo:

5.1. Ha nonnyto vHGOPMaLIHO 0 CBOMX NEPCOHANLHBIX TAHHBIX U 00paboTKe HITHX JTaHHbIX.

5.2. Ha cBo6oanbIil GecrutaTHBIA AOCTYN K CBOMM TEPCOHAIBHBIM J@HHBIM. BKIIOULs [paBo
MOJTy4YEHHE KOTIHHA JIIOOO0M 3alliuCH, CONepIKAIIEH TEPCOHANBHBIE JAHHBIC COTPYAIMKA 38 HC K 1OUCT e
Cly4aeB, NPeAyCMOTPEHHBIX 3aKOHOAATEILCTBOM PD.

5.3. Ha jiocTyn Kk MeIMIHHCKHUM J@HHBIM C TOMOLIBIO MEAHIIMHCKOrO CHELHAIHCTd 110 CBOEMY BLIDOPY



5.4. Tpe6oBaTb 06 UCKIIIOYEHHUH UITH UCTIPABIICHUH HEBEPHBIX HITH HETTOJIHLIX [EPCOHATLIIBIN TN LN
a TakKe JaHHbIX, 0OpabOTaHHLIX C HapyIIEHHEM TPeDOBAHMN. ONPEICTCHILIN TPV I0RLIN
3dKOHOAaTEIECTBOM. ]_[pH OTKase paGOTOIlaTCf[H HCKIIFOYHTDL MJIH HUCIIPABHTL TCPRCOTTELTL T T
COTPYZHHKa OH MMEET I1paBO 3asgBHTh B MHUCbMEHHOU (hOpPME pPabOTOAATEIIO O CHOCN Heo Nl Tacii
COOTBETCTBYIOLIMM OOOCHOBAaHMEM TaKOro Hecornacus. llepconaibHbic  marninic oo
XapakKrepa COTPYJHHK HUMEET MpaBO JOIOJHUTL 3asiBJICHHCM, BBIPAKAMOLIHM CIO coOCl BCHIY Y TOYRY
3PEHUS.

5.5. TpeGoBatb 06 u3BellleHMU paboToNaTeNeM BCEX JIMLL, KOTOPBIM paHee ObLIu coobmeH bl HEBCPHRIC
HIIM HEMOJIHbIE TIEPCOHANIbHBIE JaHHEIE COTPYIHUKA, 000 BCEX NMPOM3BEACHHDBIX B HHUX HCKITIOUCHHSN
UCITPABJIEHUSIX UM JOMOTHEHUAX.

5.6. O6xanoBaTh B Cyx i00ble HEMpaBOMepHble AEHCTBUS MM OezjelcToue paboTojarens o
00paboTKe U 3alluTe ero NepcoHaIbHBIX JaHHBIX.

6. CBOP, OBPABOTKA U XPAHEHHUE INEPCOHAJIBHBIX JTAHHBIN

6.1. O6paboTKa MEepPCOHATBHBIX JaHHBIX PabOTHUKA - 3TO MONYYEHHE. XPAHEHHE. KOMOMITHPOBaHe
nepeaada Ui 106o0e Apyroe HCMOIb30BaHHE MEPCOHANLHBIX JAHHBIX PabOTHHE.

6.2. Bce mepcoHabHbIe JaHHble pabOTHUKA CIEAYET MOMYHdTh Y HEIO CaMoro. e nepooiini,
maHHble pabOTHUKA BO3MOXHO MONYYHTHL TOJLKO Y TPETBEH CTOPOHBI, TO PAOOTIHK JIOIACH DBITI
yBeaoMITeH 06 3TOM 3apaHee U 0T HEro J0JKHO OBITh MONTYYEHO ITMCEMEHHOE COTTIaCHe.

6.3. Pabotoaareins q0mKeH cOOOUIMTE pabOTHHKY O LEIAX, MPEANOaraeMbiX HCTOUHHKAX 1 i 10CHhis
NOAYYeHHA TIEPCOHANBHBIX JaHHBIX, a TaKKe O XapakKTepe MOUICKALIMUX MOJYUCHHIO MEePCOTaILiL®
JAHHbIX U MOCIEACTBUAX OTKa3a pabOTHUKA [aTh NHCEMEHHOE COIJIACHE Ha UX TTOTYUCHHC,

6.4. PaboTHuk npegocTaBseT paboToAaTeNNo J0CTOBEpHBIE cBelleHHs 0 cebe. PaboTogarc s iiponepac
JIOCTOBEPHOCThL CBEJEHHH, CBepss OaHHBIE, MPEJOCTaBIEHHbIE PAbOTHHUKOM. C HMCIOHIHMHCH
paboTHUKa OokyMeHTaMHu. [IpenocraBneHue pabOTHHKOM MOMIOMKHBIX JOKYMCHTOR 10 JHOWHLIY

CBEICHHUHU I1PU MOCTYIJIEHUH Ha pabOTy ABIAETCA OCHOBAHHEM I PACTOPKCHHSA TPYI0BOTO J0TORO
7. MEPEJAYA INTEPCOHAJIBHBIX TAHHBIX

7.1. Ilpu nepegaye nepCOHANBHBIX JaHHBIX paboTHUKA pabOTOAATEND JOIIZKEH COOTIOIATT e IyIoT
TpeboBaHus:

- He cooblarhk nepcoHalbHble AaHHble paboTHHKA TpeTbed CTOpPOHE O€3 MMCHLMEHHOTO COryacis
pabOTHHKa, 3@ HCKIIOYEHHEM CIIy4aeB, KOr[a 3TO HEOOXOJMMO B LEIAX [PEAYHPCAJICH A YIPOihi
KU3HH M 3J0POBbIO pabOTHHKA, & TAKKE B CIIydasX, yCTAaHOBIECHHBIX (elepaibHbIM 3aKOHOM.

- He coo0lIAaTh MePCOHAbHbIE AaHHble PAOOTHMKA B KOMMEPYECKMX LEIAX 0e3 Cro muchMenion
corjiacus;

- IpeayIpeanTh JIHII, MOTYYalOUMX €PCOHANIbHBIE JaHHBIE PADOTHHKA. O TOM. YTO YTH Ja1HLIC MOTY |
OBITH MCIIONB30BaHbl JHUIL B LEISX, JUIS KOTOPBIX OHM COODIICHBL. W TPEOOBATL (1 THX 16

NOJATBEPXKIEHHUS TOrO, YTO 3TO MpaBuio cobirofeno. JIMna. nonaydalomie MepecoHaiibiibie Jaiini
paboTHHKa, 006s13aHbI COOMOAATE KOH(PUAEHITHATBHOCTD. JJaHHOE MOJIOAKEHHE HE PACITPOCTPAHACTCS 1111
06MeH NepcoHanbHBIMHM JAHHBIMH PaGOTHUKOB B MOPSIAKE, YCTAHOBICHHOM (he1epaiibiibivi ko i i

- paspemiarb JOCTYN K NEPCOHAIbHBIM AaHHBIM PAOOTHHKOB TOJILKO CHICHHATLITO VIO IO
JIMIaM, IIpH 3TOM YKa3aHHbIC JIHla J0JIKHbBI HMCTh npaBo MoJIY4aTh TOJBKO TC NCPCOHLTLHEIC 1 TH

pabOTHUKA, KOTOPbIE HEOOXOANMBI [Is BBIMOIHEHUS KOHKPETHBIX (DYHKLIHM:

- He 3anpaiMBath HHGOPMALUIO O COCTOSHUM 310POBbA PADOTHHKA, 3@ HCKITIOYCHHEM TCX CHC/ICHITT
KOTOPBIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIIOIHEHUSA PaDOTHUKOM TPYIOBOH (hYHKIIHH:

- mepejaBaTh [EPCOHANbHBIE [aHHble paOOTHHKA IIPEACTABUTENAM PAOOTHHKOB B TOPSJIKC.
yCTaHOBJIEHHOM Tpya0oBbIM KojekcoM P®, W orpaHuuMBath 95Ty HHDOPMAIHMIO TOJLKO TEMI
HePCOHANBHBIMHM JaHHBIMH pabOTHHKA, KOTOpble HEOOXOAMMBI JUIA  BLINOIHCHHS VG bin
MPEACTABUTENAMH UX (YHKLHHA.

8. JOCTYII K IEPCOHAJIbHBIM JAHHbBIM COTPY/IHHIA

8.1. BHyTpeHHHH JOCTYI (IOCTYI BHYTPH YUPEKAECHHA).



ﬂpaBo J0CTYyIa K MNEPCOHAJIbHBIM JIJaHHBIM COTPY/AHHKd HMCHOT!

- 3aenytommi JJOY

- caM pabOTHHUK, HOCHTEJb JaHHBIX.

8.2. Buewmnuii gocTym.

K d4ucnay MaccoBbIXx NOTpeOUTENEH MEPCOHANIbHBIX JIAHHBIX BHE OPraHH3allMK MO0 OTHECT !
roCyapCTBEHHBIE W HErOCYIapCTBEHHbIE () YHKIIMOHATbHBIE CTPYKTYPbI:

- HAJIOrOBbIE MHCIIEKIIUH;

- MPaBOOXPAHUTENbHbBIE OPTraHbl;

- OpraHbl CTATHCTHKH,

- CTPaxoBLIC arcHTCTBA,

- BOGHKOMATHI;

- Opraibl COLMAIBHOTO CTPaXOBaHMS;

- [ICHCHOHHLIE (_bOHI[BI;

- NOAPa3aCICHHA MYHHALIHITAITbHBIX OpPraHoB YIPpaBJICHHA,

-OaHKu;

- MEJHMIMHCKHE YYpPEeXKICHHs, 3aJeHCTBOBAHHBIE COIMAcHO JlOroBOPOB K OCMOTRY  Cortpn (i
MBJ1OVY:

8.3. JIpyrue opranu3zaim.

Crenenns o paboraiolieM COTPYAHHKE WM YK€ YBOJEHHOM MOTYT OBITh NMpPE/OCTaBACHLI JIPYI O
OpraHM3alki TOJBLKO C MMCBMEHHOIO 3alpoca Ha OflaHKe OpraHu3alliKi ¢ TIPHIOKCHHCM KO
3asiBlIeHUs pabOTHHKA.

8.4. POJICTBEHHUKH M YJICHBI CEMEH.

[lepconanbHele JaHHBIE COTPYAHMKA MOTYT OBITH MPEAOCTABIEHBI POACTBEHHHKAM HIIH UIICHAM €1
CEMBH TOJIKO C [IMCbMEHHOTO pa3pellIeHUs CaMOro COTPYIHHKA.

9. 3AILIUTA IEPCOHAJIBHBIX JAHHBIX PABOTHUKOB

9.1. B uensx obecne4eHHs COXPaHHOCTH H KOH(PHAECHIUHATILHOCTH ITEPCOHATLIBIX JIAHTLIN Dt i
JOYVY Bce onepaunn no ohopmieHu10, GOPMUPOBAHHIO, BEAECHHIO H XPAHEHHIO JATnt 11w pa
JOJKHBI  BBIMOJIHATBCA TOJIBKO 3aBeAyroMM JIOVY, oCyHECTBAAIOMMMH  JIaHHVIO  PaDOTY  ©
COOTBETCTBHH CO CBOMMH CIIy:KEOHBIMU OOS3aHHOCTAMH. 3aQUKCUPOBAHHBIMH B HX JIOJIKHOCTHBIN
HHCTPYKLUSX.

9.2. OteeTel Ha MMCBMEHHBIE 3alPOCHI JAPYIHX OPraHU3allMi M YUPEKJCHMH B Npejieiax nx
KOMIIETCHUMH M MPEAOCTABJIEHHBIX [IOJIHOMOYMHM JaloTcs B INHUCbMeHHoH opme  1a Oan
OpraHu3alMu ¥ B TOM 00BEME, KOTOPBIH MO3BOAET HE PA3IAIlaTh H3THIIHHH OOLEM epCoidini,
CBelleHUH 0 pabOTHHMKax OpraHu3alluu.

9.3. Ilepemaua uHbopMmauuu, comepikalled CBEAEHMS O NEPCOHANLHBLIX JalHbLIX  PAOOTHHKOL
opranusauuu, no tenaedoHy, (axcy, IEKTPOHHOH Moyte 0e3 MUCBLMCHHOIO COTACHH PanoTiL
3arnpelaeTcs.

9.4. Jluynble Aena ¥ JOKYMEHTBI, COAEPIKALIHE MEPCOHANBHBIE AAHHBIE PAOOTHHKOR XDaiiTCy
3anuparomnxcs tikadax (ceidax), obecrneunBaroInX 3aLUTyY OT HECAHKITHOTIHPORAT 10| CTYIA
9.5. llepcoHalibHble KOMMBIOTEPBI, B KOTOPLIX COAEPKATCA MEPCOHAILHLIC AAlLIC.

3aLMIIEHBI TAPOJISIMU AOCTYTIA.

10. OTBETCTBEHHOCTb 3A PA3IVIAINIEHUE HHD®OPMATIHH,
CBA3AHHOMU C IEPCOHAJIBHBIMU JAHHBIMU PABOTHHK A

10.1. Jluua, BUHOBHbIE B HADYIIIEHHM HOPM, PETYIHPYIOLIMX NONYUEHHE, 006pabOTKY M 4aliii
NEPCOHATBHBIX JaHHBIX PAOOTHHKA, HECYT AUCUMIUIMHAPHYIO, aIMHHHCTPATHBI VIO, [Pas 1 CE (-
NPaBOBYIO HJIH YTOJOBHYIO OTBETCTBEHHOCThL B COOTBETCTBUM C (DeJACPATLHBIMH 3aKOHAM i



